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Application Form (2012)

	First Name
	

	Surname
	

	Address
	


	Telephone (home)
	

	Telephone (mobile)
	

	Email
	

	Skype
	


	Date
	
	Position applying for
	


	EFL Qualifications*                Original certificates will need to be presented before a job can be offered.

	Date
	Qualification
	Grade
	Place of study
	Awarding body

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Non-EFL Qualifications*

	Date
	Qualification
	Grade
	Place of study
	Awarding body

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*Please include official information on comparability (UK NARIC ) for qualifications obtained outside the UK.

	EFL Teaching Experience

	School (including country)
	Dates (from – to)
	Levels / courses taught
	Adult (18+) or Junior
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Non-EFL employment

	Company (including country)
	Dates (from – to)
	Responsibilities
	Reason for leaving

	
	
	
	

	
	
	
	

	
	
	
	


	Please add details of any ELT training you have received or courses you have followed which have not led to a qualification but you feel are relevant to this application.
	


	Nationalities of students taught:*


	


*These are the nationalities / language groups where you can clearly recognise their typical strengths, weaknesses and needs. Please do not include students on CELTA / Trinity training courses. 

	Course books that you have used and are familiar with: 


	


	Briefly describe your strengths and weaknesses as a teacher.

	


   Please mark (X) where appropriate

	Are you experienced and effective at:
	yes
	no

	· teaching adults (18+)
	
	

	· teaching young learners
	
	

	· teaching multilingual classes
	
	

	· teaching Cambridge FCE exam classes
	
	

	· teaching Cambridge CAE exam classes
	
	

	· teaching Cambridge CPE exam classes
	
	

	· teaching IELTS exam classes
	
	

	· teaching Business English classes
	
	

	· teaching one-to-one lessons
	
	

	· planning lessons
	
	

	· using course books
	
	

	· teaching from a syllabus
	
	

	· developing your own materials
	
	

	· setting and correcting homework
	
	

	· devising regular tests
	
	

	· assessing the level of a student
	
	

	· maintaining and organising class records
	
	

	· working in a team with other teachers
	
	

	· using online / e-learning materials
	
	


	How would you rate your knowledge of...?
	Zero
	Rusty
	Good
	Excellent

	English grammar and terminology
	
	
	
	

	Phonemics and the English sound system
	
	
	
	

	Different teaching methodologies
	
	
	
	


	Please add any information related to the above list which you believe is relevant to this application.

	


	Please add any information which you feel may be relevant to this application (e.g. work permit status, known disabilities, etc.)

	


	Please tell us why you have applied for a teaching position at this school.

	


	Please supply full contact details of two ELT referees (name, position, school, address, telephone, email). 

No approach will be made to your present employer before an offer of employment is made to you.

	
	


	Are you available:
	yes
	no

	· to teach full-time ?
	
	

	· to teach one evening per week (1830 – 2100)?
	
	

	· to teach occasional mornings or afternoons?
	
	

	· for short-term cover teaching?
	
	

	· for summer teaching (adults)
	
	

	· for summer teaching (juniors)
	
	


	Date(s) available for interview in London:
	

	Date(s) available to begin work
	


**PLEASE TURN OVER**

Please note that for all prospective employees:

· References will be followed up.

· All gaps in CVs must be explained satisfactorily.

· Proof of identity and qualifications will be required.

· Reference requests will ask specifically whether there is any reason that the prospective employee should not be employed in situations where they have responsibility for, or substantial access to, persons under 18.

· Appropriate Criminal Records Bureau (CRB) disclosure may be required prior to confirmation of appointment.

I can confirm that to the best of my knowledge the above information is correct. I accept that providing deliberately false information could result in my dismissal.

Signature .................................................. Date…………………………………….

(A digital signature is acceptable.)

All applicants will receive an email to acknowledge receipt of application form. If you are selected for an interview you  will be contacted by email or telephone. Thanks and good luck!

Reply to: dos@languageinlondon.com


